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POTENTIAL CLIENT INTAKE FORM
Razazi Law Office PLLC, also known as Razazi & Isik Law Office PLLC
Date Completed: ___________________________
Staff Member / Attorney Completing Intake: ___________________________
Consultation Date: ___________________________
Consultation Type: ☐ Phone ☐ Zoom ☐ In-Person ☐ WhatsApp ☐ Other: ___________
Confidentiality of Intake Information
The information provided in this intake form is confidential. Razazi Law Office PLLC, also known as Razazi & Isik Law Office PLLC, will not share the information contained in this form with anyone outside the Firm without your permission, except as required by law or as necessary to check for conflicts of interest.
This confidentiality applies even if an attorney-client relationship is not ultimately created. Completing this intake form does not, by itself, create an attorney-client relationship, but the Firm will treat the information provided in this form as confidential.
The Firm may use the information provided in this form internally to review the potential case, conduct a consultation, check conflicts, evaluate legal options, and determine whether the Firm can offer representation.
1. Potential Client Information
Full Legal Name: _______________________________________________
Other Names Used / Maiden Name / Nicknames: _______________________________
Date of Birth: _______________________
Country of Birth: _______________________
Country of Citizenship / Nationality: _______________________
Gender: ☐ Male ☐ Female ☐ Other: _______________________
A-Number, if any: A________________________________
USCIS Online Account Number, if any: _______________________________
Current Address:
Street: __________________________________________________________
City: __________________________ State: __________ Zip Code: __________
Have you lived at your current address for the past five years? This includes any foreign addresses. ☐ Yes ☐ No
Phone Number: ___________________________________
WhatsApp Number: ___________________________________
Email Address: ___________________________________
Preferred Language: _______________________________
Do you need an interpreter? ☐ Yes ☐ No
If yes, language: _______________________________
2. Emergency Contact / Trusted Contact
Name: _______________________________________________
Relationship to Potential Client: _______________________________
Phone Number: ___________________________________
Email Address: ___________________________________
Is this person authorized to speak with our office about your case?
☐ Yes ☐ No
3. How Did You Hear About Our Office?
☐ Google
☐ Referral from friend/family
☐ Former client
☐ Social media
☐ Community organization
☐ Another attorney
☐ Walk-in
☐ Other: _______________________________
Name of person or organization who referred you: _______________________________

4. Type of Immigration Help Needed
Please check all that apply:
☐ Marriage / Family Green Card
☐ I-130 Petition
☐ Adjustment of Status / I-485
☐ Consular Processing
☐ Fiancé Visa / K-1
☐ Naturalization / Citizenship
☐ Asylum
☐ Defensive Asylum / Immigration Court
☐ Withholding of Removal / CAT
☐ Motion to Reopen
☐ Motion to Terminate
☐ BIA Appeal
☐ Cancellation of Removal
☐ Bond / Detention
☐ U Visa
☐ VAWA
☐ SIJS
☐ TPS
☐ DACA
☐ Advance Parole / Travel Permit
☐ Work Permit
☐ I-601 Waiver
☐ I-601A Waiver
☐ I-212 Permission to Reapply
☐ FOIA Request
☐ Green Card Renewal / I-90
☐ Removal of Conditions / I-751
☐ Other: _______________________________________________
Briefly describe what you need help with:




5. Immigration History
When did you first enter the United States? _______________________________
Place of entry: _______________________________
How did you enter the United States?
☐ With visa
☐ Without inspection
☐ Paroled into the United States
☐ Refugee / Asylee
☐ Other: _______________________________
If you entered with a visa, what type of visa? _______________________________
Date your I-94 expired, if known: _______________________________
Have you ever left the United States after your first entry? ☐ Yes ☐ No
If yes, list all departures and reentries:
	Date Left U.S.
	Date Returned
	Country Visited
	How did you re-enter?

	
	
	
	

	
	
	
	

	
	
	
	


Have you ever been denied entry at the airport, border, or consulate? ☐ Yes ☐ No
If yes, explain:

Have you ever been detained by immigration officials? ☐ Yes ☐ No
If yes, explain:

Have you ever been ordered removed, deported, or excluded from the United States? ☐ Yes ☐ No
If yes, date and location:

Have you ever signed a voluntary departure or agreed to leave the United States? ☐ Yes ☐ No
If yes, explain:


6. Immigration Court / Removal Proceedings
Are you currently in immigration court? ☐ Yes ☐ No ☐ Not sure
Immigration Court location: _______________________________
Next hearing date: _______________________________
Type of hearing: ☐ Master Calendar ☐ Individual Hearing ☐ Bond ☐ Not sure
Name of Immigration Judge, if known: _______________________________
Do you have a Notice to Appear, also called an NTA? ☐ Yes ☐ No ☐ Not sure
Have you ever missed an immigration court hearing? ☐ Yes ☐ No
If yes, explain:

Have you ever appealed to the Board of Immigration Appeals, BIA? ☐ Yes ☐ No
If yes, date and result:


7. Prior Immigration Applications
Have you ever filed any immigration application or petition before?
☐ Yes ☐ No ☐ Not sure
If yes, check all that apply:
☐ I-130
☐ I-485
☐ I-589 Asylum
☐ I-765 Work Permit
☐ I-131 Advance Parole
☐ I-601 / I-601A Waiver
☐ I-751
☐ N-400 Naturalization
☐ U Visa
☐ VAWA
☐ SIJS
☐ TPS
☐ DACA
☐ FOIA
☐ Other: _______________________________
Were any applications denied? ☐ Yes ☐ No
If yes, provide details:

Do you have copies of prior filings, receipts, approvals, denials, or court orders?
☐ Yes ☐ No ☐ Some documents
8. Family Information
Marital Status:
☐ Single ☐ Married ☐ Divorced ☐ Widowed ☐ Separated
Spouse’s Full Name: _______________________________________________
Spouse’s Date of Birth: _______________________
Spouse’s Immigration Status:
☐ U.S. Citizen
☐ Lawful Permanent Resident
☐ Visa holder
☐ Undocumented
☐ Other: _______________________________
Date of Marriage: _______________________
Place of Marriage: _______________________
Have you or your spouse been married before? ☐ Yes ☐ No
If yes, explain and list divorce dates:

Children:
	Child’s Full Name
	Date of Birth
	Country of Birth
	Immigration Status
	Lives in the U.S.?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Do you have any U.S. citizen or lawful permanent resident parents, spouse, children, or siblings?
☐ Yes ☐ No
If yes, list them:


9. Criminal History
Have you ever been arrested, cited, charged, convicted, or taken to court for any criminal matter anywhere in the world?
☐ Yes ☐ No
This includes dismissed cases, expunged cases, juvenile matters, traffic offenses involving alcohol or drugs, domestic violence allegations, protective orders, and cases where you believe the record was cleared.
If yes, list all incidents:
	Date
	Location
	Charge / Allegation
	Result / Disposition

	
	
	
	

	
	
	
	

	
	
	
	


Do you have certified court dispositions for each case? ☐ Yes ☐ No
Have you ever been accused of domestic violence, child abuse, sexual misconduct, fraud, theft, drug offenses, DUI/DWI, or gang involvement?
☐ Yes ☐ No
If yes, explain:


10. Immigration Violations / Inadmissibility Screening
Please answer all questions honestly. These questions help the Firm evaluate whether there are any grounds for inadmissibility, immigration violations, waiver issues, or risks that could affect your case.
A. Entry, Inspection, and Immigration Status
Have you ever entered the United States without inspection or without permission?
☐ Yes ☐ No ☐ Not sure
Have you ever crossed the border between ports of entry?
☐ Yes ☐ No ☐ Not sure
Have you ever entered the United States using a visa, passport, identity document, or other document that did not belong to you?
☐ Yes ☐ No ☐ Not sure
Have you ever overstayed a visa, parole, or authorized period of stay?
☐ Yes ☐ No ☐ Not sure
Have you ever been unlawfully present in the United States?
☐ Yes ☐ No ☐ Not sure
Have you ever worked in the United States without authorization?
☐ Yes ☐ No ☐ Not sure
Have you ever violated the terms of a visa, status, parole, or immigration program?
☐ Yes ☐ No ☐ Not sure
If yes to any question above, explain:



B. Prior Removal, Deportation, Exclusion, or Voluntary Departure
Have you ever been ordered removed, deported, or excluded from the United States?
☐ Yes ☐ No ☐ Not sure
Have you ever received an in absentia removal order because you missed court?
☐ Yes ☐ No ☐ Not sure
Have you ever accepted voluntary departure?
☐ Yes ☐ No ☐ Not sure
Have you ever left the United States after being ordered removed, deported, or excluded?
☐ Yes ☐ No ☐ Not sure
Have you ever returned to the United States after being removed, deported, excluded, or after leaving under voluntary departure?
☐ Yes ☐ No ☐ Not sure
Have you ever been stopped, detained, or turned around at the airport, border, or port of entry?
☐ Yes ☐ No ☐ Not sure
If yes to any question above, explain:



C. Unlawful Presence and Reentry Issues
Have you ever remained in the United States after your visa, I-94, parole, or authorized stay expired?
☐ Yes ☐ No ☐ Not sure
Have you ever left the United States after being unlawfully present for more than 180 days?
☐ Yes ☐ No ☐ Not sure
Have you ever left the United States after being unlawfully present for one year or more?
☐ Yes ☐ No ☐ Not sure
Have you ever reentered or attempted to reenter the United States without permission after being unlawfully present for one year or more?
☐ Yes ☐ No ☐ Not sure
Have you ever reentered or attempted to reenter the United States without permission after being ordered removed or deported?
☐ Yes ☐ No ☐ Not sure
If yes to any question above, explain:



D. Fraud, Misrepresentation, and False Information
Have you ever lied to an immigration officer, consular officer, border officer, police officer, or government official?
☐ Yes ☐ No ☐ Not sure
Have you ever provided false information on an immigration application, visa application, asylum application, government form, or court filing?
☐ Yes ☐ No ☐ Not sure
Have you ever submitted false, altered, fraudulent, or misleading documents to USCIS, Immigration Court, the U.S. Embassy, the U.S. Consulate, CBP, ICE, or any government agency?
☐ Yes ☐ No ☐ Not sure
Have you ever used a false name, false date of birth, false passport, false visa, false ID, false Social Security number, or someone else’s identity?
☐ Yes ☐ No ☐ Not sure
Have you ever entered into, been accused of, or participated in a fake marriage or marriage fraud?
☐ Yes ☐ No ☐ Not sure
Have you ever helped someone else submit false information or false documents to immigration or any government agency?
☐ Yes ☐ No ☐ Not sure
If yes to any question above, explain:



E. False Claim to U.S. Citizenship / Voting
Have you ever claimed to be a U.S. citizen verbally, in writing, on a form, for employment, at school, to obtain a benefit, to enter the United States, or for any other reason?
☐ Yes ☐ No ☐ Not sure
Have you ever registered to vote in the United States?
☐ Yes ☐ No ☐ Not sure
Have you ever voted in any federal, state, or local election in the United States?
☐ Yes ☐ No ☐ Not sure
Have you ever completed an I-9 employment form claiming to be a U.S. citizen or national?
☐ Yes ☐ No ☐ Not sure
If yes to any question above, explain:



F. Criminal Grounds
Have you ever been arrested, cited, charged, convicted, detained, questioned, or taken to court for any criminal matter anywhere in the world?
☐ Yes ☐ No ☐ Not sure
Have you ever admitted to committing a crime, even if you were not arrested or convicted?
☐ Yes ☐ No ☐ Not sure
Have you ever been accused of or convicted of a crime involving theft, fraud, violence, drugs, weapons, domestic violence, child abuse, sexual misconduct, prostitution, DUI/DWI, or moral turpitude?
☐ Yes ☐ No ☐ Not sure
Have you ever had two or more criminal convictions?
☐ Yes ☐ No ☐ Not sure
Have you ever been involved in drug possession, drug trafficking, drug sales, drug transportation, or helping someone with drugs?
☐ Yes ☐ No ☐ Not sure
Have you ever received money, benefits, or support from a spouse, parent, child, or family member involved in drug trafficking?
☐ Yes ☐ No ☐ Not sure
Have you ever been involved in prostitution, commercialized vice, human trafficking, forced labor, or exploitation of another person?
☐ Yes ☐ No ☐ Not sure
Have you ever been involved in money laundering or financial crimes?
☐ Yes ☐ No ☐ Not sure
If yes to any question above, explain and provide certified court dispositions if available:



G. Security, Terrorism, Persecution, and Military Issues
Have you ever been a member of, assisted, supported, worked with, or provided money or services to any political group, armed group, militia, guerrilla group, rebel group, paramilitary group, terrorist organization, or intelligence agency?
☐ Yes ☐ No ☐ Not sure
Have you ever received weapons, military, intelligence, or combat training?
☐ Yes ☐ No ☐ Not sure
Have you ever served in the military, police, prison service, intelligence service, security forces, or government enforcement agency of any country?
☐ Yes ☐ No ☐ Not sure
Have you ever harmed, threatened, arrested, detained, interrogated, tortured, persecuted, or helped persecute another person because of race, religion, nationality, political opinion, ethnicity, tribe, social group, or any other protected reason?
☐ Yes ☐ No ☐ Not sure
Have you ever participated in genocide, torture, extrajudicial killing, forced recruitment, child soldier activity, or serious human rights violations?
☐ Yes ☐ No ☐ Not sure
Have you ever been involved with terrorism, terrorist activity, terrorist training, terrorist fundraising, or support to any group accused of terrorism?
☐ Yes ☐ No ☐ Not sure
If yes to any question above, explain:



H. Smuggling / Helping Others Enter the United States
Have you ever helped, encouraged, guided, transported, paid for, arranged, or assisted another person to enter or try to enter the United States unlawfully?
☐ Yes ☐ No ☐ Not sure
Have you ever helped a spouse, child, parent, sibling, friend, or other person cross the border unlawfully?
☐ Yes ☐ No ☐ Not sure
Have you ever paid a smuggler or helped coordinate travel for someone entering the United States without permission?
☐ Yes ☐ No ☐ Not sure
If yes to any question above, explain:



I. Health-Related Grounds
Do you currently have, or have you ever had, a communicable disease of public health significance?
☐ Yes ☐ No ☐ Not sure
Have you ever failed or refused to obtain required vaccinations for immigration purposes?
☐ Yes ☐ No ☐ Not sure
Have you ever had a physical or mental disorder associated with behavior that may pose a threat to yourself, others, property, safety, or welfare?
☐ Yes ☐ No ☐ Not sure
Have you ever had issues involving drug abuse or drug addiction?
☐ Yes ☐ No ☐ Not sure
If yes to any question above, explain:



J. Public Charge / Financial Support
Have you ever received public benefits in the United States?
☐ Yes ☐ No ☐ Not sure
If yes, list the benefits received:

Do you currently have a financial sponsor or joint sponsor, if needed?
☐ Yes ☐ No ☐ Not sure
Have you ever been found likely to become a public charge or denied a visa, green card, or admission for financial reasons?
☐ Yes ☐ No ☐ Not sure
If yes, explain:


K. Documentation / Visa / Passport Issues
Have you ever applied for a visa, green card, work permit, travel permit, passport, or immigration benefit using inaccurate information?
☐ Yes ☐ No ☐ Not sure
Have you ever been refused a visa by a U.S. Embassy or Consulate?
☐ Yes ☐ No ☐ Not sure
Have you ever been told you were inadmissible, ineligible for a visa, or subject to a waiver requirement?
☐ Yes ☐ No ☐ Not sure
Have you ever lost, destroyed, altered, borrowed, purchased, or used another person’s passport, visa, green card, work permit, Social Security card, or identity document?
☐ Yes ☐ No ☐ Not sure
If yes to any question above, explain:



L. Prior Immigration Penalties / Bars
Have you ever been subject to expedited removal at the border or airport?
☐ Yes ☐ No ☐ Not sure
Have you ever been permanently barred from returning to the United States?
☐ Yes ☐ No ☐ Not sure
Have you ever been told you need an I-601, I-601A, I-212, or other waiver?
☐ Yes ☐ No ☐ Not sure
Have you ever failed to attend a removal, deportation, exclusion, or immigration hearing?
☐ Yes ☐ No ☐ Not sure
Have you ever failed to leave the United States after being granted voluntary departure?
☐ Yes ☐ No ☐ Not sure
If yes to any question above, explain:



M. Other Possible Issues
Have you ever practiced polygamy or been married to more than one person at the same time?
☐ Yes ☐ No ☐ Not sure
Have you ever abducted, unlawfully retained, or refused to return a child in violation of custody rights?
☐ Yes ☐ No ☐ Not sure
Have you ever renounced U.S. citizenship to avoid taxes?
☐ Yes ☐ No ☐ Not sure
Have you ever been involved in international child abduction, human trafficking, forced labor, document trafficking, or immigration fraud?
☐ Yes ☐ No ☐ Not sure
Have you ever been sanctioned, penalized, or investigated for immigration fraud, marriage fraud, document fraud, or misrepresentation?
☐ Yes ☐ No ☐ Not sure
If yes to any question above, explain:



N. Explanation / Additional Details
If you answered “Yes” or “Not sure” to any question in this section, please explain in detail below. Include dates, locations, names, case numbers, agencies involved, and outcomes if known.




11. Asylum / Fear-Based Claims
Complete this section if you are seeking asylum, withholding removal, CAT protection, or fear-based immigration relief.
Are you afraid to return to your country? ☐ Yes ☐ No
What country are you afraid to return to? _______________________________
Why are you afraid to return? Check all that apply:
☐ Political opinion
☐ Religion
☐ Race/ethnicity
☐ Nationality
☐ Membership in a particular social group
☐ LGBTQ+ identity
☐ Domestic violence
☐ Gang violence
☐ Family-based harm
☐ Torture by government
☐ Police / military abuse
☐ Other: _______________________________
Briefly explain what happened to you or what you fear will happen:



Were you ever harmed, threatened, detained, arrested, tortured, attacked, or abused?
☐ Yes ☐ No
If yes, explain:

Did you report the harm to police or government authorities? ☐ Yes ☐ No
If not, why not?

Did you pass through any other countries before coming to the United States?
☐ Yes ☐ No
If yes, list countries and dates:

Did you apply for asylum or immigration protection in any other country?
☐ Yes ☐ No
If yes, explain:


12. U Visa / Crime Victim Screening
Have you ever been the victim of a crime in the United States? ☐ Yes ☐ No
If yes, type of crime:
☐ Domestic violence
☐ Assault
☐ Sexual assault
☐ Robbery
☐ Extortion
☐ Human trafficking
☐ Kidnapping
☐ Witness tampering
☐ Other: _______________________________
Date and location of crime: _______________________________
Was a police report filed? ☐ Yes ☐ No
Did you cooperate with police, prosecutor, or another law enforcement agency?
☐ Yes ☐ No
Do you have a police report, court records, or a protective order?
☐ Yes ☐ No
13. SIJS Screening
Complete this section if the potential client is under 21 or seeking Special Immigrant Juvenile Status.
Child’s full name: _______________________________________________
Child’s date of birth: _______________________
Current age: _______________________
Who does the child live with? ___________________________________
Where does the child live? ___________________________________
Is one or both parents absent, abusive, neglectful, or unable to care for the child?
☐ Yes ☐ No
If yes, explain:

Has there been any family court, custody, guardianship, neglect, or juvenile court case?
☐ Yes ☐ No
If yes, explain:


14. Naturalization / Citizenship Screening
Complete this section if seeking citizenship or naturalization.
Date you became a lawful permanent resident: _______________________________
How did you get your green card?
☐ Marriage
☐ Family petition
☐ Asylum
☐ Employment
☐ Diversity visa
☐ Other: _______________________________
Have you traveled outside the U.S. since becoming a permanent resident?
☐ Yes ☐ No
If yes, list trips:
	Date Left U.S.
	Date Returned
	Country
	Reason for Trip

	
	
	
	

	
	
	
	


Have you ever been outside the U.S. for more than 6 months at a time?
☐ Yes ☐ No
Have you filed taxes every year required? ☐ Yes ☐ No
Do you owe taxes? ☐ Yes ☐ No
Do you owe child support? ☐ Yes ☐ No
Have you ever registered to vote or voted in the U.S.? ☐ Yes ☐ No
Have you ever claimed to be a U.S. citizen? ☐ Yes ☐ No
15. INA § 245(i) Eligibility Screening
Complete this section if you entered the United States without inspection, overstayed, worked without authorization, or may need to adjust status despite immigration violations.
Have you ever been the beneficiary of an immigration petition or labor certification filed on or before April 30, 2001?
☐ Yes ☐ No ☐ Not sure
If yes, what type of petition or application was filed?
☐ I-130 Family Petition
☐ I-140 Employment Petition
☐ Labor Certification / PERM
☐ Other: _______________________________
☐ Not sure
Who filed the petition or labor certification for you?
Name: _______________________________________________
Relationship / Employer: _______________________________
Approximate filing date: _______________________________
Do you have a receipt notice, approval notice, denial, labor certification, or a copy of the filing?
☐ Yes ☐ No ☐ Not sure
Was the petition or labor certification filed on or before January 14, 1998?
☐ Yes ☐ No ☐ Not sure
If the petition or labor certification was filed after January 14, 1998, but on or before April 30, 2001, were you physically present in the United States on December 21, 2000?
☐ Yes ☐ No ☐ Not sure
Do you have proof that you were physically present in the United States on December 21, 2000?
☐ Yes ☐ No ☐ Not sure
If yes, check any documents you may have:
☐ Pay stubs
☐ Tax records
☐ Medical records
☐ School records
☐ Lease/rent records
☐ Utility bills
☐ Bank records
☐ Money transfer receipts
☐ Church/mosque/community records
☐ Affidavits from people who knew you at that time
☐ Other: _______________________________
Were you included as a spouse or child derivative on someone else’s petition or labor certification filed on or before April 30, 2001?
☐ Yes ☐ No ☐ Not sure
If yes, name of principal beneficiary: _______________________________
Relationship to you at the time: _______________________________
Did you have a spouse or parent who had an immigration petition or labor certification filed on or before April 30, 2001?
☐ Yes ☐ No ☐ Not sure
If yes, provide details:

Have you ever paid or been told you may need to pay the $1,000 INA § 245(i) penalty fee?
☐ Yes ☐ No ☐ Not sure
Has any attorney, notario, employer, family member, or organization ever told you that you may qualify under “245(i)” or an old petition?
☐ Yes ☐ No ☐ Not sure
If yes, explain:

Additional details regarding old petitions, labor certifications, or possible 245(i) eligibility:




16. Business / Employment Immigration Screening
Complete this section if you are seeking help with an employment-based green card, work visa, investment visa, business visa, company transfer, extraordinary ability petition, or employer-sponsored immigration matter.
A. Type of Business / Employment Immigration Help Needed
Please check all that apply:
☐ H-1B Specialty Occupation Visa
☐ TN Visa
☐ E-2 Investor Visa
☐ E-1 Treaty Trader Visa
☐ L-1 Intracompany Transfer Visa
☐ O-1 Extraordinary Ability Visa
☐ P Visa
☐ J-1 Waiver
☐ PERM / Labor Certification
☐ I-140 Employment Petition
☐ EB-1
☐ EB-2
☐ EB-2 National Interest Waiver
☐ EB-3
☐ Employment-Based Adjustment of Status / I-485
☐ Employment-Based Consular Processing
☐ Visa Extension
☐ Visa Renewal
☐ Change of Status
☐ Other: _______________________________
Briefly describe what business or employment immigration help you need:




B. Employee / Beneficiary Information
Full Name of Employee / Beneficiary: _______________________________________________
Current Immigration Status: _______________________________
Current Visa Expiration Date / I-94 Expiration Date: _______________________________
Current Employer: _______________________________________________
Current Job Title: _______________________________________________
Highest Level of Education Completed:
☐ High School
☐ Associate Degree
☐ Bachelor’s Degree
☐ Master’s Degree
☐ Ph.D. / Doctorate
☐ Professional Degree
☐ Other: _______________________________
Field of Study / Major: _______________________________________________
Country where degree was obtained: _______________________________________________
Do you have a foreign degree evaluation?
☐ Yes ☐ No ☐ Not sure
Do you have professional licenses, certifications, awards, publications, media coverage, memberships, or significant achievements?
☐ Yes ☐ No
If yes, explain:


C. Employer / Company Information
Company / Employer Name: _______________________________________________
Company Address:
Street: __________________________________________________________
City: __________________________ State: __________ Zip Code: __________
Company Contact Person: _______________________________________________
Contact Person’s Title: _______________________________________________
Phone Number: ___________________________________
Email Address: ___________________________________
Company Website: ___________________________________
Type of Business / Industry: _______________________________________________
Year Company Was Founded: _______________________________
Number of Employees: _______________________________
Annual Revenue, if known: _______________________________
Federal Employer Identification Number, if known: _______________________________
Is the company currently active and operating?
☐ Yes ☐ No
Does the company have a physical office or worksite?
☐ Yes ☐ No
If yes, address of worksite:


D. Job Offer / Position Information
Proposed Job Title: _______________________________________________
Proposed Salary / Wage: _______________________________________________
Full-Time or Part-Time:
☐ Full-Time ☐ Part-Time
Work Location: _______________________________________________
Remote / Hybrid / In-Person:
☐ Remote ☐ Hybrid ☐ In-Person
Brief Job Duties:



Minimum education required for the position:
☐ High School
☐ Associate Degree
☐ Bachelor’s Degree
☐ Master’s Degree
☐ Ph.D. / Doctorate
☐ Experience only
☐ Other: _______________________________
Minimum field of study required: _______________________________________________
Minimum experience required: _______________________________________________
Does the position supervise employees?
☐ Yes ☐ No
If yes, how many employees? _______________________________

E. Sponsorship / Employer Questions
Is the employer willing to sponsor the employee for immigration benefits?
☐ Yes ☐ No ☐ Not sure
Has the employer sponsored any employees before?
☐ Yes ☐ No ☐ Not sure
If yes, what type of cases?
☐ H-1B
☐ PERM
☐ I-140
☐ L-1
☐ O-1
☐ E-2
☐ Other: _______________________________
Has the employer ever had an immigration filing denied, audited, investigated, or revoked?
☐ Yes ☐ No ☐ Not sure
If yes, explain:

Is the employer able to provide tax returns, payroll records, business registration documents, lease documents, organizational chart, and proof of ability to pay wages?
☐ Yes ☐ No ☐ Not sure

F. Investor / Business Owner Questions
Complete this subsection if the case involves an investor, business owner, entrepreneur, E-2 visa, E-1 visa, or self-owned business.
Are you an owner, investor, partner, shareholder, or member of the business?
☐ Yes ☐ No
Name of Business: _______________________________________________
Type of Business Entity:
☐ LLC
☐ Corporation
☐ Partnership
☐ Sole Proprietorship
☐ Other: _______________________________
Percentage of ownership: _______________________________
Amount invested so far: $_______________________________
Total planned investment: $_______________________________
Source of investment funds:
☐ Savings
☐ Sale of property
☐ Gift
☐ Loan
☐ Business income
☐ Inheritance
☐ Other: _______________________________
Can you document the lawful source of the investment funds?
☐ Yes ☐ No ☐ Not sure
Has the business already opened and started operating?
☐ Yes ☐ No
Does the business have employees?
☐ Yes ☐ No
If yes, how many? _______________________________
Does the business have a lease, contracts, invoices, bank account, tax filings, payroll records, or business plan?
☐ Yes ☐ No ☐ Some documents
Briefly describe the business:




G. L-1 Intracompany Transfer Questions
Complete this subsection if the case may involve an L-1 visa.
Is there a foreign company outside the United States?
☐ Yes ☐ No
Name of foreign company: _______________________________________________
Country of foreign company: _______________________________________________
Is there a U.S. company related to the foreign company?
☐ Yes ☐ No
Relationship between the foreign company and U.S. company:
☐ Parent
☐ Subsidiary
☐ Affiliate
☐ Branch
☐ Other: _______________________________
Has the employee worked for the foreign company for at least one continuous year within the last three years?
☐ Yes ☐ No ☐ Not sure
Was the employee’s role abroad executive, managerial, or specialized knowledge?
☐ Executive
☐ Managerial
☐ Specialized Knowledge
☐ Not sure
What will the employee’s role be in the United States?
☐ Executive
☐ Managerial
☐ Specialized Knowledge
☐ Not sure
Explain duties abroad and proposed duties in the United States:




H. Extraordinary Ability / O-1 / EB-1 / NIW Questions
Complete this subsection if the case may involve extraordinary ability, EB-1, O-1, or National Interest Waiver.
Field of expertise: _______________________________________________
Do you have awards or prizes? ☐ Yes ☐ No
Do you have published articles or media about you? ☐ Yes ☐ No
Have you authored scholarly articles, books, reports, or publications? ☐ Yes ☐ No
Have you judged the work of others? ☐ Yes ☐ No
Do you have original contributions of major significance? ☐ Yes ☐ No
Are you a member of selective professional associations? ☐ Yes ☐ No
Have you held critical or leading roles for important organizations? ☐ Yes ☐ No
Do you command a high salary compared to others in your field? ☐ Yes ☐ No
Do you have patents, citations, grants, exhibitions, performances, or commercial success? ☐ Yes ☐ No
Please explain your strongest achievements:




I. PERM / Labor Certification Questions
Complete this subsection if the case may involve PERM or an employment-based green card through an employer.
Is the employer offering a permanent full-time position?
☐ Yes ☐ No ☐ Not sure
Has a prevailing wage determination been filed?
☐ Yes ☐ No ☐ Not sure
Has recruitment already started?
☐ Yes ☐ No ☐ Not sure
Has PERM already been filed?
☐ Yes ☐ No ☐ Not sure
Was PERM approved, denied, audited, or supervised recruitment ordered?
☐ Approved
☐ Denied
☐ Audit
☐ Supervised recruitment
☐ Not filed yet
☐ Not sure
Does the employer have the ability to pay the offered wage?
☐ Yes ☐ No ☐ Not sure
Does the employee have the education and experience required before the employer began sponsorship?
☐ Yes ☐ No ☐ Not sure
Explain any concerns:



J. Business / Employment Documents Available
Please check any documents available:
☐ Passport
☐ Visa
☐ I-94
☐ Resume / CV
☐ Diplomas
☐ Transcripts
☐ Foreign degree evaluation
☐ Employment verification letters
☐ Pay stubs
☐ W-2s / 1099s
☐ Tax returns
☐ Company registration documents
☐ Company tax returns
☐ Payroll records
☐ Lease agreement
☐ Business license
☐ Business plan
☐ Organizational chart
☐ Bank statements
☐ Contracts / invoices
☐ Investment records
☐ Source of funds documents
☐ Awards
☐ Publications
☐ Media articles
☐ Recommendation letters
☐ Prior immigration filings
☐ Prior approval or denial notices
☐ Other: _______________________________

17.  Employment and Financial Information
Current Employer: _______________________________________________
Job Title: ___________________________________
Monthly Income: ___________________________________
Household Size: ___________________________________
Do you have a joint sponsor available, if needed? ☐ Yes ☐ No ☐ Not sure
Have you filed U.S. taxes? ☐ Yes ☐ No
Most recent tax year filed: _______________________________
Have you been employed with your current employer for the past five years? ☐ Yes ☐ No
If not, please list your employment history for the past five years, including start date and end date, and the employer's address, starting with the most recent one before your current employment. This includes any employment outside the United States. 
__________________________________________________________________________
__________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
18. Documents Available
Please check any documents you have:
☐ Passport
☐ Birth certificate
☐ Marriage certificate
☐ Divorce decree
☐ Children’s birth certificates
☐ Green card
☐ Work permit
☐ Social Security card
☐ Driver’s license/state ID
☐ I-94
☐ Visa
☐ Prior USCIS receipts
☐ Prior USCIS approvals
☐ Prior USCIS denials
☐ Immigration court documents
☐ Notice to Appear
☐ BIA decision
☐ Criminal court dispositions
☐ Police reports
☐ Tax returns
☐ Medical records
☐ Psychological evaluation
☐ Country condition evidence
☐ Other: _______________________________
19. Urgent Deadlines
Do you have any upcoming deadlines, hearings, interviews, appointments, or expiration dates?
☐ Yes ☐ No
If yes, list date and type of deadline:
Do you have any documents that are due to expire soon, such as a work permit, visa, parole, TPS, or green card?
☐ Yes ☐ No
If yes, explain:
20. Prior Attorney Information
Have you had another attorney or representative for this matter?
☐ Yes ☐ No
If yes:
Attorney / Representative Name: ___________________________________
Firm / Organization: ___________________________________
Phone / Email: ___________________________________
Do you still have an agreement with that attorney? ☐ Yes ☐ No ☐ Not sure
Do you have a copy of your file from the prior attorney? ☐ Yes ☐ No

21. Client Goals
What outcome are you hoping for?


What is your biggest concern right now?


Is there anything else you think we should know?



22. Important Notice
Completing this intake form does not create an attorney-client relationship. An attorney-client relationship is created only after the Firm agrees to represent you and both you and the Firm sign a written legal services agreement.
However, the information you provide in this intake form will be treated as confidential by the Firm, even if an attorney-client relationship is not created. The Firm will not share your information with anyone outside the Firm without your permission, except as required by law or as necessary to check for conflicts of interest.
You agree that the information you provide in this form is truthful and complete to the best of your knowledge. You understand that incomplete, inaccurate, or false information may affect the legal advice provided and may negatively affect your case.
Potential Client Signature: ___________________________________
Date: ___________________________________
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